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General Examination Procedures

Tax returns are examined to verify the correctness of in-
Came, deductions, exemptions, and credits. Most refurns
-re galected and given a score by a computar program
called Discriminant Function System. Based an these
soores, Internal Revenue Servica parsonnel screan and
salact returns for examination. All returns are selected,
2y this method or others, tor their high probability of error.

You are notified by lettar if your return has baen selecled
for exarmination. |f an appointment has nol been
prascheduled, you are asked 10 call within 1en days 1o ar-
range a time convaniant lor you. I you do not keep an
appointment, the examiner will have to proceed on the
Lasis of available information. In some inslancas, you ara
then issued an examinatcn repart showing proposed
changes and edditional tax. It is o your advantage
13 substantiate the items under examination when
first reguested to do so.

in preparing for the appointmant, you should reviaw yaur
ax reflurn and organize the requested records before
naating with tha examiner. This will minimize the tima
taedad for the examination and maximize the accuracy
of the results.

Specific items are ganarally identifiad tor axaminatian, But
he examiner is responsible for the entire return and can
‘aise addibonal issues. You can also bring to the inter-
view any information you overlooked whan tha retum was
arlginally filed, or raise any other relevant issues. Afler
‘aviaw of your reécords, the raturn may be accepled as
filed, or the examiner may recommand an incraase ar
decrease in the tax liability.

While we strive to conclude examinations as guickly
as possible, there are times when it may be necessary
for the examiner to research an iteém in gQuestion or
secure and review additional decurmentation after the
initial appointment. When the examination is com-
pleted, you will be notified of the results. If, at any
time, you hawve a guestion or concern regarding the
status of the examination proceedings, please feel free
1o call the examiner or the group manager.

If your letter shows a scheduled appaintmant that you arna
unabla to keag, please phong 85 soon as possible to
reschedule for the sarliast convaniant data. If your latler
requasts that you call 1o schedule an sppointmant, pleasa
do 50 within the ten days specified. In aithar casa, pleasa
réview your calendar first in ocrder o avoid rescheduled
appointments.

Repetitive Examinations

The examinar tries to identity any rapelitive axaminanhons.
I¥ &l of the fhres Iollowing conditions apply 10 you, the pro-
posad examination may not ba necessary:

1. wvour return was examinad for one of the last two
1ax years;

2. 1hera were nd changes made o your retum;

3. the items now identified for examinabon are the
same as thosa pravioushly sxamined.

It you meet & three conditions, please notity 1he person
identified in tha heading of the letter.

I Fhis present audit rosults o ng change fa yaur tax,
retain 1.0 the encilosed audit notilication letrer, 2.)
the no change lerrer [L-ASA) vaw will receive, and 3.}
the tax return, If your return for either of the two
following years i selected for exanunarion, this infor-
matign will help ug reviow anp repebilndg udit con-
sigerations,

Authorized Representation

You may always hawve someone accompany yau to
the interview, gr send an authorized representative
on your behalf. A completed form 2848, Power of
Attorney, is used for this purpose, These forms are
available upon request,

Rights of Appeal

Aftar reviewing your records, Lhe axaminar may propose
changes 10 your tax hability. f you agres, a report of ad-
justmants will ba prepared and your signed consent re-
questad. If vou do not agree, 1he issues in guastion can
be reviewad inlormally with tha examiner's supenisor,

If no agreement can be reached, yau may request con-
sudaralion by a regional appeals officer, The appeals of-
lice is independent of the district office. If you decide o
bypass Appeals and petibon the United Stales Tax Court,
the case will normally be assigned for settlament 1o an
appeals officer belore the Tax Court kears the case. Tha
examiner will explain this procedurs o vou, as wall as your
appeal rights outside 1he Internal Revenue Sarvice in tha
court systam.

Publicatien 556, Examination of Relurns, Appeal Righis,
and Claims for Rafund, is available upon requast, It ex-
plaing the examination procedure and appeal nohts in
mora datail.
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